S

OBIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO

«(ACKYCCTBO BBICTPbIX U3MEHEHUN»

IIpaBuJjia BHyTPEeHHEro TPyA0BOIr0 Pacnopsjaka padOTHUKOB
000 «MckyccTBO OBICTPBHIX H3MEHEHUI»

r. MockBa
2024




1. OOmume MoJIOKEHUS

1.1. TlpaBuia BHyTpEHHETO TPyAOBOTro pacnopsaka (nanee — [Ipasuna) OO0
«MckyccTBO OBICTpPBIX M3MEHEHMID» (ganee — OpraHuszanusi) HMEKT LEJbIO
CIOCOOCTBOBATh  BBIMOJHEHUIO YCTaBHBIX  3aJay, MCHOJIb3ys COBPEMEHHBIE
00pa3oBaTEIbHBIC TEXHOJIOTHUHU.

1.2. TlpaBuia nmpu3BaHbl COACUCTBOBATH PAIMOHATBHOM OpraHu3aluy Tpyaa
COTPYAHHUKOB, 3((PEKTUBHON aIMUHHUCTPATUBHOM MOJICPKKE Mpolecca 00ydeHus,
YKPEIUICHUIO  TPYJOBOM  JUCUMUIUIMHBI,  (QOPMUpPOBaHHUE Yy  COTPYIHUKOB
J00POCOBECTHOTO M OTBETCTBEHHOTO OTHOILICHUS K TPYAY, OOECHeuHMBaTh YCIOBHUS
COXPaHHOCTH UMYLIECTBA U 000pyaoBaHusi OpraHu3aluu.

1.3. Hactosmmue IlpaBuna pa3pa®oTaHbl B COOTBETCTBUU C TpyIOBBIM
kogexkcoM Poccuiickoit denepanuu, denepanbapiM 3akoHoM «O0 00pa3oBaHUM B
Poccutickon ®enepaunn», JpyruMd HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, Y CTAaBOM
Opranuzanuu u Ilonoxennem o lLleHTpe OMONHUTENBHOIO MPOQPECCHOHATBHOIO
oOpazoBanust OpraHu3aiyi.

1.4. TlpaBuia yCTaHABIMBAIOT TNOPSAJOK M OPraHU3aLUI0 POBEACHUS
y4eOHOro Mpoliecca, Hay4YHbIX UCCIEIOBaHUM, BBINOJHEHUS IPYTUX paloT, a TaKxKe
npaBa, OOSI3aHHOCTM W  OTBETCTBEHHOCTb aJMUHHUCTpPALUU, MEAarornyeckux
pabOTHUKOB, IpYrux paboTHUKOB OpraHu3anuu.

1.5. NleiictBue Hactosiux [IpaBui pacrpocTpaHsercs B IOJIHOM 00beME Ha
BCE KAaTeropuu pabOTHUKOB B YacTH, MX Kacatoueics. Co3HaTeabHOE COOJIIOICHHE
JUCHUIUIMHBL M OEpEeXHOE OTHOLIEHUE K UMYIIECTBY SIBISIOTCS O0SI3aHHOCTAMH BCEX
paboTHUKOB OpraHu3aiui.

1.6. B wactu mnojaepkaHusl YCTaHOBJIEHHBIX B Opranumzaluu pexuma
paboThl, pacmopsjika WU JUCHUIUIMHBL, OOECIEYEHHUs] COXPAaHHOCTH IOMEILEHUH,
00OpyI0BaHUs U APYTUX MAaT€PUANIbHBIX IEHHOCTEN, COOIIOICHNUS ITPaBUII MTOKapHOU
0€30MacHOCTH U OXpaHbl TPY/la, TPOU3BOJICTBEHHOM CAHUTAPUU U TUTUEHBI, IEHCTBUE
Hactosimmx [IpaBun pacnpocTtpansiercss W Ha paborarommx B OpraHuzanuu
MPEACTABUTENEH  CTOPOHHMX  OpraHu3aluii, paOOTHUKOB TMPEANPUATHA U
OpraHM3alii, MOJB3YIOIUXCS MOMEUICHUSIMU U oOopynoBaHueM OpraHu3aluu Ha
npaBax apeHbl WU APYTHX MPELYCMOTPEHHBIX JEUCTBYIOIIHUM 3aKOHOAATEIBCTBOM
OCHOBAHMSIX, & TAK)KE HA NOCTYIAIIINX U noceTuteneil Opranusanuu.

1.7. TpynoBas aucuMIuiiHa oO€cCeYMBaETCs METOoJaMHu YOeKJICeHHs, a
TaK)K€ aIMUHUCTPATUBHOIO U MAaT€PUATBHOTO MOOIIPEHUS 3a JOOPOCOBECTHBIN TPY.
K Hapymmrensm JUCHUTIITMHBL IPUMEHSIOTCS MEPBI AUCITUTUIMHAPHOTO BO3/ICHCTBHSI.

1.8. Kpyr o0si3aHHOCTEH, KOTOpbhIE BBITIOJHACT KaXAbld PaOOTHUK
Opranuzanmu 1O CBOEH JIOJDKHOCTH, CIEUMAIbHOCTH WM  KBaIU(UKAIIH,
ONpENENSAETCS TMOJOKEHUSAMH O CTPYKTYPHBIX MOAPA3JIEICHUSAX, IOJKHOCTHBIMU
UHCTPYKIUSMU, YTBEP>KIECHHBIMHU B YCTAHOBJICHHOM MOPSIKE.



1.9. Bce Bompocel, CBsA3aHHbIE C TNpUMEHeHHeM HacTtosmux [IpaBui,
pematorcss agMuHucTpanuein OpraHu3anuu B Ipejaeliax MNpeJOCTaBICHHBIX €i
3aKOHOM IIPaB U NOJIHOMOYUH.

2. [lopsiiok npreMa u YBOJIbHEHHUS COTPYIHUKOB

2.1. Ilpn moctymieHud Ha pabOTy pabOOTHUK MHUIIET 3asBJICHUE HA UMS
I'enepanbHoro aupektopa OpraHu3anuu W 3alOJHSIET AHKETY YCTaHOBJIEHHOIO
oOpasma, rje maeT XapakTEePHU3YIOIIyI0 €ro JOCTOBEpHYI0 HH(OpMAIUio B IIENSIX
ONTUMAJILHOTO OMPEJENICHUs €r0 B TPYJOYCTPONCTBE, OOYYECHUH M BO3MOXHOCTEH
KapbepHOTO MPOJIBIKEHHUS. 3alIuTa NEPCOHATBHBIX IaHHBIX U JJOKYMEHTOB pa0OTHUKA
OT HEMPABOMEPHOTO UX MCIIOIB30BaHUS WK YTpaThl o0ecrieunBaercsa Opranuzaiueit
3a cyeT COOCTBEHHBIX CPEJICTB B YCTAHOBICHHOM 3aKOHOM MOPSIIKE.

2.2. llpn 3aKiIIO4EHUM TPYAOBOIO JOrOBOpPA JHIO, NOCTYNAKOIIME Ha
paboTy, MPEabSBISCT:

— TaCTHOPT WIM HHOM JOKYMEHT, yIOCTOBEPSIONINI JINIYHOCTB;

— TPYAOBYIO KHUXKKY, 3@ HCKIIOYEHHEM CIy4yaeB, KOrJa TPYAOBOHl J10TOBOP
3aKJIFOYAeTCsl BIIEPBbIE WM PAaOOTHUK IOCTyMaeT Ha padoTy Ha YCIIOBHUSAX
COBMECTUTENIBCTBA,

— CTpaxoBO€ CBUJIETENBCTBO IOCYJAPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBI BOMHCKOTO y4eTa — JUIi BOCHHOOOSI3aHHBIX W JIUII, TOJJIEKAITUX
MIPU3bIBY HA BOCHHYIO CITYKO0Y;

— JOKyMeHT 00 oOpa3oBaHMM, O KBaJU(UKALWUU (UM HAJIUYUU CIELHUAJIbHBIX
3HAaHUU MPU MOCTYIUIEHUH HA paboTy, TPeOYIOIIYIO ClielUaIbHbIX 3HAaHUN WIIH
CIIEHHAIBHON MOJTOTOBKH);

— CIpaBKy O Hanu4yuu (OTCYTCTBMHU) CYAMMOCTH M (WiIH) (akTa yrojJoBHOIO
MpecieoBaHrs JU00 O TNPEKpallleHUH YroJOBHOIO MPECieIOBaHUs TI0
peabUIMTHPYIOIIUM OCHOBAHUSM, BBIIAHHYIO B TIOPSAKE U 110 (opMe, KOTOPhIE
yCTaHaBIUBaOTCA (heepaabHbIM OPraHOM HMCIOJHUTEIBHOMN BIIACTH.

[Ipu 3axirodyeHHH TPYIOBOTO JIOTOBOpA BIEPBBIE TPYNOBas KHUXKKA M CTPAXOBOE
CBUJETEIBCTBO TOCYJapCTBEHHOTO MEHCHOHHOTO CTpaxoBaHUs O(OpPMIISIOTCS
paboToarenem.

2.3. IlpueM Ha paboTy 0e3 NpeabsBICHUS YKa3aHHBIX JOKYMEHTOB WU
JOKYMEHTOB, X 3aMEHSIOIINX, HE TOMYCKAETCS.

2.4. TpynoBble OTHOIICHUS MeXAy paOoTHuKamMu U OpraHuzamnuei
BO3HUKAIOT Ha OCHOBAHWMU TPYIOBOIO JOTOBOpA, KOTOPOMY B MPEIyCMOTPEHHBIX
JEHCTBYIOIUM 3aKOHOJIATEIbCTBOM CIIy4asiX MOKET MPE/IIeCTBOBATh KOHKYPCHBIN
0TOOp NPETEHICHTOB.

2.5. TpynoBoi#i g0oroBOp 3akjoyaeTcss B MNUCbMEHHOW ¢dopme B 2-X
HK3EMILTISApaxX, UMEIOMINX PABHYIO FOPUINUECKYIO CHUITY, OJUH U3 KOTOPBIX XPaHUTCS Y
pabotHuka. [Ipuem Ha pabGoTy odopmisieTcss nmpukazom [ eHepalbHOTO AMPEKTOpa
Opranuzaiuu u o0BsABISAETCS PAOOTHUKY IO PACITHCKY.

2.6. Ilpu mocrymieHun Ha pabOTy WM MepeBoje pabOTHUKA HA JIPYTYIO



paboty anmuaHCTpanus Opranu3amnun 00s3aHa:

— O03HAaKOMHTH PabOTHHUKA C MOPYYEHHOU pabOTOil, yCIOBUAMU U OIJIATOM TpyAa
U pPa3bsACHUTH €T0 MpaBa U 00S3aHHOCTH;

— O3HaKOMHTH paboTHHKa ¢ YcrtaBoMm Opranuzauuu, Hactosiumu [IpaBunamu,
pexxumMoM  paboTsl OpraHum3aliii M COOTBETCTBYIOLIETO CTPYKTYPHOI'O
MO/Ipa3/IeNICHUS;

— TPOUMHCTPYKTUPOBATH pabOTHUKA IO TMpaBWiIaM TEXHUKH O€30MacHOCTH,
MIPOU3BOJCTBEHHON CaHUTapHM, MNPOTUBONOKAPHON O€30MacHOCTH, a MpHU
npueMe Ha paboTy C YCIOBUSIMU IOBBIIIEHHOW ONAcHOCTU - IPOBECTH
CHelHaIbHOE 00YUYEeHHE U aTTECTALMIO HA 3HAHUE TIPAaBUJI OXPaHbl TPyJa.

2.7. llpekpamieHue TpyIOBOrO J0roBopa OQOpMISIETCS  NPUKA30M
I'enepanbHoro gupektopa OpraHuzali W MOXET HMETh MECTO TOJBKO IIO
OCHOBAHMSIM M B MOPSAJKE, IPETYCMOTPEHHBIM JIEUCTBYIOIIMM 3aKOHOJATEIBCTBOM U
YCIOBHSIMU TPYAOBOIO JIOrOBOpa. YBOJBHEHUE IITATHBIX PAOOTHUKOB M3 YHUCIA
po¢heccopCKO-NPEeno1aBaTeIbCKOr0 COCTaBa MO HWHUIMATHBE AAMHHHUCTpAIUU B
CBSI3M C COKpaIllEeHUEM 00beMa padOoThl I0IYCKAEeTCs TOJIBKO [0 OKOHYaHUU YYEOHOTO
cemecTpa.

2.8. B ciydae HEyJOBIETBOPUTENBHOTO pEe3yJbTaTa UCHBITAHUS PAOOTHUK
MOXET OBITh YBOJIEH 10 MHULMATHUBE pabOTOJATENsl C yKa3aHUEM (B MHCbMEHHOM
YBEJOMIIEHHH 00 YBOJIbBHEHUH) IPUYMH, ITOCITYKUBLIIUM OCHOBAaHUEM JJISl TPU3HAHUS
pabOTHUKOM, HE BBIJICPKAaBILIUM UCIIBITaHUS. Y BOJIbHEHNE paOOTHHUKA 10 Pe3yJIbTaTam
UCTIBITAHUS MOXET ObITh 00KaJI0BAHO B CYZ€OHOM MOPSIJIKE.

2.9. CpouHblil TpyJOBOW AOTOBOP MPEKpaIlaeTcsi ¢ UCTEYEHUEM CPOKa €ro
neictBud. O mpeKkpalieHuy TPyJOBOro AOTOBOpPA B CBSI3U C UCTEYEHHEM CPOKa €ro
NENUCTBUSA KaJIpOBBIA OTIEN MpeAylnpexnaeT padOTHUKAa B MHCbMEHHOW (opme He
MEHEe YEM 3a JBE HE/IEIU 0 YBOJIbHEHMUS, 38 HCKIIOYEHUEM CIIy4YaeB, KOT/1a UCTEKAET
CPOK JCHCTBUS TPYIOBOIO JIOrOBOpa, 3aKIIOYEHHOTO HA BpeMs HCIOJHEHUs
00513aHHOCTEH OTCYTCTBYIOIIETO paOOTHHUKA.

3. OcHOBHbBIE NIPaBa U 00SI3AHHOCTH PA0OTHUKOB

3.1. Pabotauku Opranu3aii UIMEIOT MpaBa:

— Ha 3aKJII0YEHHE, U3BMEHEHUE U PACTOP)KEHHUE TPYAOBOIO JOIOBOPA.

— Ha pean3alMio KOHCTUTYLIHOHHOIO IOJIOKEHUS O CBOOOHOM TPYIE, O MpaBe
KaXI0ro CBOOOAHO pacropsyKaThCs CBOMMU  CIHOCOOHOCTSIMH K TPYAHY,
BBIOUpATH PO/ ACSITENLHOCTU U IPOECCHIO.

— Ha BbBIOJHEHHE pabOThl, KOTOpas COOTBETCTBYET TPYAOBOH (PyHKIHUH,
ONpeeIeHHON 3aKIIOYEHHBIM TPYA0BBIM JJOTOBOPOM.

— IpaBo Ha pabouee MEeCTO, COOTBETCTBYIOLIEE IOCYJapPCTBEHHBIM HOPMATHBHBIM
TpeOOBAHUSIM OXpPaHbl TPYAA U YCIOBHIM, MPETyCMOTPEHHBIM KOJIJIEKTUBHBIM
JOTOBOPOM;

— TIpaBO Ha BO3MEILIEHUE Bpela, MPUUYMHEHHOTO pPAOOTHHKY B CBSI3H C
BBITIOJTHEHHEM UM TPYAOBBIX 00s13aHHOCTEH;



paBo Ha HHPOPMAIUIO 00 YCIOBUSIX TPYyAa U TpeOOBaHUIX IO OXpaHe Tpy/Ja Ha
paboueM MmecTe;
npaBo Ha 3apa0OTHYIO IUIATY B COOTBETCTBUU C 3aTPAayeHHBIM TPYJIOM -
HE00XO0IUMOE yCIIOBHE TPYJOBOTO JI0TOBOPA;
paBo HA OTABIX;
MpaBO Ha TOBBINICHWE KBaIM(HUKAIMK, TPO(HEeCCHOHATBHYIO IMOJITOTOBKY U
MEPENOArOTOBKY TECHO CBS3aHO C MPABOM KaXKJIOI0 CBOOOJHO pacHopsiKaThCs
CBOMMU CITIOCOOHOCTSIMU K TPY/y, BBIOUPATh PO IEATSILHOCTH U MPOGECCHIO.
IpaBO Ha YydacTHe B YIpaBJICHUU OpraHu3aleil, Ha paspelnieHue
KOJUIEKTUBHOTO TPYIOBOT'O CHOpa.

3.2. Cotpyanuku Opranuzanuu 00s13aHbl:
YECTHO M JIOOPOCOBECTHO BBINOJHATH CBOM TPYAOBBIE OO0S3aHHOCTH,
BO3JIO’KCHHBIEC HA HUX B COOTBETCTBUHU C TPYJOBBIM JOTOBOPOM U JIOJKHOCTHOM
MHCTPYKIMEH (JIOMKHOCTHBIE MHCTPYKIUU JJIsi PaOOTHHKOB MPodheccopcKo-
IPENnoaBaTeIbCKOr0 COCTaBa HE MPEAYCMaTPUBAIOTCS);
coONMIOaTh  TPYAOBYIO  JIUCHMIUIMHY,  COOJIIOAATh  YCTAHOBJICHHYIO
IPOJIOJDKUTEIHLHOCTh pa00Yero BpEMEHH, UCTIOIb30BaTh BCe pabouee BpeMs s
BBITIOJTHEHUSI TPYAOBBIX 00S3aHHOCTEH, CBOEBPEMEHHO M TOYHO BBITIOIHSTH
pacropsiKeHusl aAMUHUCTPALIMK, BO3JECPKUBATHCS OT JIEUCTBUM, MEIIAOITUX
JIPYTUM paOOTHUKAM BBITIOHSATH CBOM 00S3aHHOCTH;
coOmtoaTh TpeOoBaHUs 3aKoHoaTtenbcTBa Poccuiickoit deneparuu, Ycraa
Opranuzanuu, HacTosimux [IpaBui, mpaBuil MPOTUBOINIOKAPHON OE30MTACHOCTH,
TEXHUKU 0€30MaCHOCTH U OXPaHbI TPY/Aa, HOPM MPOU3BOJICTBEHHON CaHUTAPHUH
Y TUTHUCHBI;
COJIepKaTh B YMCTOTE U MOPSJIKE CBOE pabouee MecTo;
co0JI01aTh YCTAHOBJICHHBIA TIOPSIAOK XPaHEHUs] MAaTEPUANIbHBIX IIEHHOCTEH U
JOKYMEHTOB;
MOCTOSTHHO TIOBBIIIATH CBOO JIEJIOBYIO (MMPOU3BOJICTBEHHYIO) KBAIU(PHUKAIINIO;
OepeKHO OTHOCUTHLCS K cOOCTBEHHOCTH OpraHusaiiuu, He JOIYCKaTh yTPaThl,
MOBPEXKJEHUS WM TIOpUYd OOOpyAOBaHUS, MPUOOPOB W HUHCTPYMEHTOB,
CIICUUAIBHOM OJEXKAbl, IPYTUX TNPEAMETOB, BbIJABAEMbBIX B IOJH30BAHUE
pabOTHUKAM, SKOHOMHO W PAaIlMOHAJIBHO HCMOJb30BaTh ChIPhE, PACXOHbBIC
MaTepualibl, TEIIOBYIO U 3JIEKTPOIHEPTUIO U APYTUE MAaTEPUATIBHBIE PECYPCHI;
HE pasriamarbh 0€3 CcorjlacoBaHus ¢ aJAMHUHHCTpanueir OpraHuszanuu
MOJIYYeHHYIO BO BpeMs pa00Thl HAYYHO-TEXHUYECKYIO, KOMMEPUYECKYIO U HHYIO
KOH(PUIACHIIUAIBHYIO CIY>KEOHYI0 HWH(pOpMAIMI0O B TEUCHHE BCETO BpPEMEHU
NEeNUCTBUS TPYJIOBOTO JIOTOBOPA U B TEUEHUE JBYX JIET MOCJIE €ro 3aBepIICHUS;
co0JI01aTh YCTAHOBJICHHBIN OOIIECTBEHHBIM MOPSAIOK, OOLICIPHUHSITHIC HOPMBI
MIOBEJICHUS;
MPUHUMATh MEPBI K HEMEIJICHHOMY YCTPAHEHUIO MPUYHH U YCIOBUM (IIPOCTO,
aBapusi, BO3IOpaHME M T.N.), NPENATCTBYIOIIMX WIM 3aTPyAHSIOIINX
HOPMaJIbHYIO pabO0Ty, HEMEIJIEHHO COO0IIATh O CIIYYMBIIIEMCS aIMUHUCTPAIUH,



IIPUHAMATh BO3MOJXKHBIE MEPBl K YCTPAaHEHHUIO BPEAHBIX IOCIENCTBUU
YKa3aHHBIX ITPOUCIIECTBUN;
OKa3blBaTh aJMUHHMCTPAIMM HEOOXOJUMOE COACIHCTBUE B MPEAYNPEKICHUN U
[IPECEUYCHNH HApYIICHUH TPYIOBOM TUCIUILIMHBI U HacTosmux 1Ipasu.

3.3. PabOTHUKYK M3 YMCIa HAyYHO-TIEJAarornueckoro cocraBa OpraHuzanuu

00sI3aHbI;

nepea HadajoM 3aHATHNA TPEACTaBUThL Ha YTBEPXKICHUE aTMUHUCTpAITUU
y4eOHO-METOIUYECKUE MaTepUaIbl YHTAEMBIX KypPCOB, MOIYJICH, TEpPEUYCHb
yOpOKHEHUNW U1 TMPAKTUYECKUX 3aHATUH M TepedeHb pa3aaTOYHOIo
MaTrepuana;

HE TI03JIHeE 2-X HEACNb MOoCie Havaja 3aHsATUN MPEJCTaBUTh Ha YTBEPXKICHUE
AIMUHUCTPAINH MPOTPAMMY YMTAEMON JUCITUTUIHNHBI, Kypca, MOYJIS;
oOecrnieunBaTh BBICOKYIO A()PEKTUBHOCTh MEIArOrM4ecKOro M HAyYHOIO
MIPOLIECCOB, BECTH HA BBICOKOM YpPOBHE YYEOHYI0 M METOAMYECKYIO PadoTy,
pa3BUBaTh y CIyLIATENIEH CaMOCTOSTEILHOCTh, HHUITMATHUBY, TOOPOCOBECTHOE
OTHOIIIEHHUE K y4ueOe, TBOpUECKHE CIIOCOOHOCTH;

MIOCTOSTHHO TIOBBIIIATh CBOU MPO(ECCHOHAIbHBIC 3HAHUS, COBEPIICHCTBOBATH
MeJarOTHIECKOE MAaCTEPCTBO, METOBI BEJCHUS HAYYHOW PAOOTHI, PETYISIPHO
(me pexe 1 pasa B 3 roma) ocBaWBaTh NOBBINICHHWE KBaTU(UKAIIUH B
YCTaHOBJICHHOU popMme;

yBaKaTh JIMYHOE JOCTOMHCTBO OOYYalOIMUXCS, MPOSBIATH 3a00Ty 00 HUX
3I0POBbE, U KYJbTYPHOM PA3BUTHH;

MPOBOANTh OOyYCHHE Ha BBICOKOM METOJIWYECKOM H MPOo(heCCHOHATHPHOM
YpOBHE, B COOTBETCTBHU C YTBEPXKICHHBIMH | eHEpaNbHBIM JUPEKTOPOM
Opranu3aruu y4eOHBIMH IUIAHAMH U TTPOTPaMMaMU;

CBOCBPEMEHHO TTOIaBaTh 3asBKH HA THPAKUPOBAHNE HEOOXOIUMOTO YIEOHOTO
Marepralia, Ha TEXHHYECKHE CpEJICTBAa IS HCIOJIb30BaHHE B Yy4eOHOM
polLIeCCE;

OOBEKTUBHO OIICHWBATh 3HAHHS CIyIIaTeJIeH, CBOCBPEMEHHO IIPOBEPSTH
MMMCbMEHHBIC PA0OTHI U CIaBaTh OTYETHI, KOHTPOIMPOBATH WX MOCEIAEMOCTh;
OTBEYATh 3a MOPSAAOK W YHUCTOTY HAa pabovYeM MECTe BO BpPEeMsl NPOBEICHHUS
3aHSATHH;

MPUXOJUTh Ha pabOTy M MNPOBOJUTH 3aHATHUS COTJACHO YTBEPKICHHOMY
pacIHCaHuIo;

3apaHee, He MeHee, 4eM 3a 24 dyaca 10 Havala 3aHATUH HHPOPMUPOBATH
agMuHUCTpanuo OpraHu3auy 0 BO3MOKHOM OTCYTCTBUH Ha pabodyeM MeEcCTe;
MOCEIIaTh COOpaHMsI MPEIoAaBaTEILCKOTO cocTaBa OpraHu3alum,

HE pasriamiarh MOJyYeHHYIO B Iporecce padoTel B Opranu3anuy HHHOPMAIHIO
KOMMEPYECKOI'0 XapaKTepa,

cobmoaats YcraB OpraHnu3aluy,

CJIEIOBATh PEKOMEHIAIUSM KOJUIETUATILHBIX OPTaHOB yIIPABIICHNUS;

BBITIOJTHATH IMOPYUYEHUS aqMuHuCcTparuu Opranu3aiuu.



4. IIpaBa u 00s13aHHOCTH aAMUHHUCTPanuu OpraHu3anun

4.1. B uensx BomonHeHus OpraHuzanueld CBOMX YCTaBHBIX —3ajad,

MOJIJICP)KAHKMS YCTAHOBJICHHOTO TIOPSAKA, BBIABJICHUS W TPECCUCHUS HapyIICHUN
Hactosmmx [IpaBun  JODKHOCTHBIC JIMIIA AJMUHUCTPAIMM H  COTPYIHUKU
COOTBETCTBYIOIIHUX CTPYKTYPHBIX TOJpa3JeiCHUN B Mpeaernax CBOSH KOMIECTEHIINH
00sI3aHBI:

oOecnieunBath  BblOJHeHHE OpraHuzanueil  yCTaBHBIX  3aJady, HOPM
JEHCTBYIOIIETO  TPYAOBOTO  3aKOHOJATENbCTBA, IPUHUMAThb MEphl K
3¢ (eKTUBHON OpraHu3aluu y4eOHOro mpolecca, Tpylda COTPYAHHUKOB H
CO3/1aBaTh HEOOXOAWMBIC YCJIOBHS /IS BBINIOJHEHUS UMH JOJKHOCTHBIX
00s3aHHOCTEI.

cOONIONaTh 3aKOHBI M HWHBIE HOPMATHUBHBIC TPABOBBIC aKTHI, YCIOBUS U
TPYAOBBIX JOrOBOPOB, JIOTOBOPOB Ha OOy4YeHHME U JOMOJIHHUTEIbHBIX
COTJIALICHU;

Opu HesiBKE Ha paldoTy mpenojaBareis He3aMeUIMTEIbHO MPUHATH MEPHl K
OCYIIECTBIICHUIO 3aMEHBI €0 JIPYTHM IMPETOJaBaTEIeM;

o0ecreynBaTh CTPOro€ COONIOACHHE TPYAOBOM M  MPOU3BOACTBEHHOM
TUCIUTLTAHBL;

obOecnieunBaTh 0€30MACHOCTh TPyJa U YCIOBHS, OTBEYArOIIME TPeOOBaHUSIM
OXpaHbl U TUTUEHBI TPY/a;

OPUHUMATh HEOOXOAMMbIE MEpbl MO NPOPUIAKTHUKE MPOU3BOACTBEHHOIO
TpaBMaTH3Ma, MPOPECCHOHANBHBIX U APYTUX 3a00JIEBaHUI COTPYIHUKOB;
CBOEBPEMEHHO BBITIONHATh TMPEANHCAHUA TOCYIapCTBEHHBIX HAI30PHBIX U
KOHTPOJIbHBIX OPraHOB, YIUIAYWBaTh MITpadbl, HAJOKEHHBIC 332 HAPYLICHUS
3aKOHOB, HMHBIX HOPMAaTHBHBIX IIPAaBOBbIX aKTOB, COJIEP)KALIMX HOPMBI
TPYAOBOI'O IPaBa;

CBOEBPEMEHHO paccMaTpuBaTh M BHEIPITH pallOHAJIbHBIC MPEIIOKEHUS,
HaIpaBJIEHHBIC HA yIy4leHne padboTel OpraHuzanuu.

4.2. JIoJDKHOCTHBIE JTMIA aAMHUHHUCTPAIMA U COTPYIHUKH COOTBETCTBYIOIIMX

CTPYKTYPHBIX ITOAPA3AECIEHUH B MPEEIax CBOEH KOMIIETEHIMN UMEIOT ITPABO:

TpeboBaTh OT HapymmuTened YcraBa Opranuzanuu u Hactosmux [IpaBui
HEMEJJIEHHOTO MPEKPAILCHUSI COBEPIIAEMbIX UMU HAPYLICHUN U YCTPAHEHHUS UX
BPEIHBIX MOCJIECTBHM;

COCTaBJISATh B yCTAHOBJIEHHOM IOPSIAKE aKT O HapyleHun Hacrtosamux [Ipasun ¢
HE3aMEUINTENBHON Nepeladyeid ero JOJDKHOCTHOMY JIUILY, YIIOJITHOMOYEHHOMY
paccMaTpuBaTh BOIIPOC 00 OTBETCTBEHHOCTU HAPYLIUTENS;

NOJICPKUBATh W TOOUIPATH JYUYIIMX COTPYAHMKOB M  OOy4aroumxcs
Opranuzanuu,



— BXOJWTb B ayAUTOPUU U Jpyrue nomemieHuss OpraHusanuu Ui NpecedeHus
HapyIIeHU OOIECTBEHHOrO0 TMOpsiAKa, Hacrosmux IlpaBun, mpaBun
IPOTUBOIOKAPHON O€30IIaCHOCTH, CAHUTAPHBIX HOPM, a TaKXke JUIsl IPOBEPKU
COOJIIOICHNS YKA3aHHBIX IPABUJI U HOPM.

4.3. K yuactuio B paboTe NO MOAAEPKAHUIO TOPSAKA, NPEIYNPEKICHUIO U
MIPECEYCHUIO  MPABOHAPYIIEHWH  MOTYT  NpPHUBJIEKaTbCd  HAa  YCJIOBUSX,
MPEAYCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM, OpPraHbl OOIIECTBEHHOM
CaMOJIESITENIbBHOCTH, BPEMEHHbBIE TPYIOBbIE KOJJIEKTUBBI U OTAEJbHBIE JIMIA, MPaBa,
00s13aHHOCTH M OTBETCTBEHHOCTh KOTOPBIX B 3THUX CIy4yasiX perjiaMEeHTHPYIOTCS
CHELMAIbHBIMM HOPMAaTUBHBIMU aKTaMH, YTBEP)KJIECHHBIMM B YCTaHOBJIECHHOM
HOpsAKE.

4.4. TIpoTBOAEUCTBHE NPEACTABUTEIAM aAMUHUCTpauuu OpraHu3anuu Wiu
IpYruM paOOTHUKAM, TPUBJIEKAEMbBIM K MPOBEAECHUIO MEPOIPUSITHIA 110 00ECTIEUEHHUIO
MopsiiKa, MPEAYNPEXKACHUIO U MPECEUCHHUIO MPAaBOHAPYIIECHUW, HEBBIIOJHEHUE HX
PaBOMEPHBIX TPEOOBaHMI BJI€UYET OTBETCTBEHHOCTD, YCTAHOBJIEHHYIO JE€HCTBYIOIUM
3aKOHOJATEIbCTBOM, @ TAaK)KE MPUMEHEHHE K HapYUIUTENIsIM Mep OOIECTBEHHOTO
BO3JEHUCTBHS.

5. PaGo4ee BpeMsi M €ro MCIOJIL30BAHUE.

5.1. Bcem pabotHukam Opranuzaiuu yctaHaBiuBaercs 40-yacoBas paboudas
HEJIETIsl C IBYMS BBIXOJHBIMU JHSIMH.

5.2. Jlna paOOTHUKOB NPUHUMAIOIIUX HEMOCPEICTBEHHOE YYacTHE B
IPOBEJACHNN HaOOpa 00yJaIOIMIUXCS M OCYIIECTBICHUH YUeOHOT0 ITPOIIeCcCa BBIXOIHBIC
ITHU HEe (PUKCUPYIOTCS U MPEIOCTABIISIFOTCS 10 COTJIACOBAHUIO C aJIMUHUCTpALUEd U B
COOTBETCTBHUH C YCIOBHUSIMHU TPYJOBOr'O I0IOBOPA.

5.3. Bpems Hauana u OKOHYaHHUA paOOThI, MEPephIBa HA OTIBIX U MUTAHUE IJIS
pabotHukoB Opranmu3aruu: Hadano padotsl B 09.00, okonuanue B 17.00, mepepsiB Ha
NUTAHHE YCTAHABIMBAETCS KAXK]IBIM MOAPA3AEICHUEM CAMOCTOSITENBHO.

VkazanHelii  pexuM  ¢uxkcupyercs — Hactosmmmu  [IpaBwiiammu  Kak
OPUEHTUPOBOYHBIMN.

5.4. C yueroM cnienupuku 0Opa3oBaTeIbHON NEATEIBHOCTH 0 COTJIaCOBAHUIO
C paOOTHUKaMU UM MOXET ObITh YCTAHOBJIEH T'MOKUN pekuM paboTbl. OCHOBHBIMU
TpeOOBaHUSIMU JUIsl THOKOro pexkuma paboThl KaXIOro pabOTHHKA OCTaeTcs
BBINOJIHEHHE YCIOBUN TPYIOBOTO JOTOBOPA, YCIOBUIA, 00ECTIEUNBAIOLIUX UCTIOTHEHHE
Opranuzarueii CBOMX OCHOBHBIX (DYHKIIMW TIO OpraHU3aNuu MpuéMa M 00y4deHUs
rpaxnaH, 40-yacoBas pabodast Hemeass W COOJIIOICHUE PA3pPEIICHHOTO MyHKTOM 5.7
HacTosiux [IpaBun Bpemenu npeOpiBaHusl HAa TeppuTopun OpraHu3aluu.

5.5. [lpe6riBanue B Opranu3anuu pabOTHUKOB pa3peniaeTcs:

— B Oyauue quu ¢ 9.00 mo 22:00;

— B cy060Ty u Bockpecenbe ¢ 9.00 1o 20.00.
[Tpoxon B Opranu3zanuio u npedbIBaHKE Ha €r0 TEPPUTOPUH BHE YKA3aHHOTO BpEMEHH,
a Takke B Hepabouue Mpa3aHUYHbBIE JHH JTOMYCKAETCS B UCKIIOUUTEIBHBIX CITydasx



JUTSI BBIITOJTHEHUS! HEOTJIOKHBIX padOT ¢ MMUCbMEHHOTO pa3pelieHus] aAMUHUCTPALIMH.

5.6. JlexxypHble 1 TEXHUYECKHE CIIY>KObI OCYIIECTBISIOT paboTy MO rpadukam,
YTBEP)KJIA€MbIM B YCTaHOBJIEHHOM Tmopsiike [loJ0KEeHUsIMU O COOTBETCTBYIOLIUX
ciyk0ax.

5.7. Tlopsimok pabGoThl KaXAOro CTPYKTYpPHOTO mojapasjeneHuss OpraHnuzanuu
onpenensieTcss cooTBETCTBYroUMM [lonokeHrneM O CTPYKTYpHOM MOJpPA3AEIICHHH,
pa3pabaThlBAEMOM  pPYKOBOAMTEIEM 3TOTO CTPYKTYPHOIO MOJPA3JAEICHUS C
MOCJIEIYIOUIUM PACCMOTPEHUEM M YTBEPXKIECHHEM €ro ['eHepallbHbIM JHPEKTOPOM
Opranuzanum.

5.8. Kontpoisb 3a coOitoieHHeM pacnucaHusi y4eOHBIX 3aHATUM W BBINOJHEHUEM
COTPpYJIHMKAaMU CBOMX MWHJIMBHAYaJIbHBIX IJIJAHOB pPabOThl  OCYIIECTBISETCA
PYKOBOJUTEISIMA COOTBETCTBYIOIINX CTPYKTYPHBIX MOAPA3/ACIICHUN.

5.9. PabGoTa B mopsiKe COBMECTUTEIBCTBA MOXKET BBIMOJHSITHCS PAaOOTHUKAMU
Opranuszanuu B CBOOOJTHOE OT OCHOBHOM pabOTHI BpeMSI.

5.10. CBepxypouHble pabOThI, KaK MpaBWiio, He Aomyckatorcs. [IpoBenenue
CBEPXYpPOUHBIX pabOT MOMKET MNPEANPUHUMATHCS AIMUHUCTpaLUMENd B CIyyasx,
IPELYCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM, C IMUCBMEHHOI'O COTJIACHs
COTpPYIHHKA.

S5.11. [TpoaomKuTETPHOCTD pabouero TTHS, HETMOCPEICTBEHHO
MPEALIECTBYIOLIEr0 HepadoyeMy Mpa3THUYHOMY JIHIO, YMEHBIIAETCS HA OJIMH Yac.

5.12. B pabouee BpeMs 3amnpeniaercs:

— OTBJIEKAaTh paOOTHUKOB KOMY ObI TO HU OBLIO OT UX HEMOCPEACTBEHHOH padoTHl,
BbI3bIBaTh WJIM CHUMaTh HMX C paOOTBl A ydacTHs B Pa3HOro poja
MEpONPUATHSIX, HE CBA3aHHBIX C MPOU3BOJICTBEHHON HEOOXOAUMOCTHIO;

— TPUHOCHTh M PAaclUBaTh CIHUPTHbIE HANUTKHU, HAXOAMUTHCS B COCTOSTHUU
OTbSIHCHUS;

— WUIpaTh B KOMIIBIOTEPHBIE MIPBI, pa3raiblBaTb KPOCCBOPABI M T.I., & TaKkKe
OTBJIEKATbCS HA Pa3rOBOPHI, HE OTHOCSIIKECS K paboTe;

— HCHOJb30BaTh O(PUCHYIO TEXHUKY B JINYHBIX LIEIISX.

5.13. IIpoaoKUTENBHOCTD €XKETOHBIX OTIYCKOB JUISl PA3JIMYHBIX KaTErOpUu
paOOTHUKOB ONpPENENseTCS 3aKOHOJATEIbCTBOM M OrOBApUBAETCA B TPYIOBOM
JIOTOBOPE.

5.14. O4epeaHOCTh MPEAOCTABICHUS OTITYCKOB PAOOTHUKAM yCTAHABIMBACTCS B
COOTBETCTBUHM C TpaUKOM OTIIYCKOB, yTBEpXkAaeMbIM ['eHepanbHBIM TUPEKTOPOM
Opranu3zanuu. PabotHrukaM npogeccopcko-npeno1aBaTeabCKoro COCTaBa eKeroJHbIe
OTITyCKa MPEJOCTABIISIIOTCSA, KaK MPABWIIO, B JIETHUN KAaHUKYJISIPHBINA MTEPUO/I.

6. Iloompenusi 3a ycnexu B padore

6.1. 3a o00pa3loBO€ BBINOJHEHUE TPYAOBBIX OO0S3aHHOCTEH, TOCTHUIKEHUE
BBICOKHMX PE3YJIbTaTOB B paboTe, NPOJOKUTEIbHYIO Oe3ynpednyio paboTy,
HOBAaTOPCTBO M 3a JPYTHE JOCTHXKEHUS B Tpylde K pabortHukam OpraHuzamuu
aIMUHUCTPALINEN TPUMEHSIOTCS CJIETYIOIINE MEPHI MTOOIIPEHHUS:



— 00bsBIIeHUE OJIArOJapHOCTH;

— HarpaXxJIeHHE MOYETHOU rPaMOTON;
— HarpaxxJeHUe LEHHBIM II0JIapKOM;
— BblJayua JEHEKHOM NpEeMUH.

6.2. TloowmpeHuss OOBABISIOTCS NpPUKa3oM [ 'eHepalbHOTO JAMPEKTOpa
Opranuszanuu, JOBOASATCA OO CBENECHHS pa0OTHHKA, TPYAOBOrO KOJUIEKTHBA, H
3aHOCATCS B TPYAOBYIO KHUKKY paOOTHHUKA.

6.3. PaboTHukaMm, ycrnemHo u J0OPOCOBECTHO BBIMOIHSIOIIUM CBOH TPYIOBBIE
00s13aHHOCTH, TNPEAOCTABISAIOTCS B IMEPBYI0 OUYEpENb NPEUMYLIECTBA U JIBIOTHl B
00J1aCTH COLMANIBHO-KYJIBTYPHOI'O U CAHATOPHO-KYPOPTHOT'O OOCITYKUBAHUS, a TAKKE
PEUMYILECTBO B MPOABMKEHUU TI0 CIIyXkOe.

6.4. TpynoBble KOJUIEKTUBBI CTPYKTYpHBIX NojpasfeineHuii OpraHuzanuu
MPUMEHSIOT 3a YCIIEXU B TPyAE€ Mephbl OOUIECTBEHHOTO IOOIIPEHUS, BBIJBUTAIOT
PaOOTHUKOB [ MOPAJILHOTO M MaTEPUAIbHOTO MOOLIPEHMS], BHICKA3bIBAIOT MHEHUS
0 KaHAWAATypaM, MPEACTABISIEMBIM K TOCYIapCTBEHHBIM Harpajam, B INpenenax
CBOMX IIOJIJHOMOYMH YCTaHAaBJIMBAKOT JIONOJHUTEIbHBIE JIBIOTHl U MPEUMYILECTBA 32
CYET CPECTB, BBIJICJICHHBIX B YCTAHOBICHHOM MOPAJIKE HA 3TH LIEJIH JUIsl HOBATOPOB U
T, IJIMTENbHOE BpeMsl paboTaromux B OpraHu3anuu.

7. OTBETCTBEHHOCTDb 32 HapyulmcHue prHOBOﬁ ANCIHUIIINHBI

7.1. Hapymenue TpyIoBOM JHCUUIUIAHBI, T.€. HEHUCIOJHEHHUE WIIH
HEHAJIe)KAaIlee HCIOJHEHHE Pa0OTHUKOM IO €ro BHUHE BO3JIOKEHHBIX Ha HEro
TPYAOBBIX OOS3aHHOCTEH, BJIEYET 3a COOON MPUMEHEHHE MEp AUCUUIUITMHAPHOTO
B3bICKAHUSI WJIM OOIIECTBEHHOTO BO3ACMCTBHS, a TakKe€ NMPUMEHEHHWE HHBIX Mep,
MPEAYCMOTPEHHBIX IEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

7.2. 3a HapylleHHWE TPYAOBOM AUCHMIUIMHBIL, YcraBa  OpraHuzauuv |
Hacroamux IIpaBunm aamuHucTtpanmet Oprasu3zanvd  MOTYT TNPUMEHATHCS K
paboTHUKAM CIIEYIOIIKE AUCIUIITIMHAPHBIE B3bICKAHMSL:

— 3aMEYaHue;

— BBIFOBOD;

— YBOJIbHEHHUE MO0 COOTBETCTBYIOUIUM OCHOBAHUSIM.

7.3. VBOJIbHEHHE B Kay€CTBE JUCLUUITIMHAPHOTO B3BICKAHMS MOKET OBITh
MPUMEHEHO:

— 3a HEOJHOKPATHOE HEBBINOJHEHHE PAaOOTHHUKOM 0€3 YyBaXUTENbHBIX MPUUYMH
VYcraBa Opranuzanuy, 0053aHHOCTEH, BO3JOXKEHHBIX HAa HEro TPYAOBBIM
JOTOBOPOM WM HactosimuMu [IpaBunamu, ecin Kk paOOTHHKY paHee
OPUMEHSIUCH UHBIE MEPBI TUCHUIIIIMHAPHOTO B3bICKAHUS,

— 3a mporyn (OTCyTCTBHE Ha paboueM mecTe 0e3 YBaKUTEIbHBIX MPUUUH Oojiee
YeThIpEX YacOoB MOJpPsA B T€UEHUE pabOyero JHsA), a TakKe 3a IMOsBJICHUE Ha
paboTe B COCTOSHUU QJKOTOJILHOTO, HAPKOTHYECKOTO MM TOKCHYECKOIO
ONbSHEHUS;
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— 10 MHBIM OCHOBAaHUSIM B COOTBETCTBHM cO cTaTheld 81 TpymoBoro kojekca

Poccuiickon ®@enepanum.

7.4. JIONOTHUTENBPHBIMA OCHOBAaHHUSMHU ISl YBOJIBHEHHUS NEAArOTHMYECKOro
pabOTHHKA MO MHULIMATHUBE aIMUHUCTPAIIUU SBIISIOTCS:

— IIOBTOPHOE B T€UEHUE roja rpydoe HapyueHue Ycrapa OpraHusaluy,;
— TPUMEHEHHUE, B TOM YHCJIE OJTHOKPATHOE, METO/I0B BO3JIEHCTBHS, CBSI3aHHBIX C
bu3ugecKuM U (WIK) ICUXHYECKUM HACHIIMEM HaJl TUYHOCTHIO 00y9aeMoro.

7.5. JucrumuimHapHble B3BICKaHUSA OOBSABISAIOTCA TMpUKa3oM [eHepanbHOTO
nupekropa Opranmszanuu. AnmuHuctpanus OpraHus3alMi HMEET IPaBO BMECTO
NPUMEHEHUS! JUCHUIUIMHAPHOTO B3BICKAHUS TNEpPEeAaTh BOIMPOC O HaPYLICHUH
TPYIOBOW TUCLMILUIMHBI HA pACCMOTPEHHUE TPYAOBOTO KOJIJIEKTUBA.

7.6. Tpy0OBbI€ KOJUIEKTUBBI CTPYKTYPHBIX MOIPa3AEICHHUI T0JKHBI IPOSBIIATh
TpeOOBATENBHOCTh K PAaOOTHUKAM, HEIOOPOCOBECTHO BBIMNOJHSIOUIUM TPYAOBBIC
00SI3aHHOCTH, TPUMEHATh K WieHaM KOJUIGKTUBA 3a HapylleHHe YcTaBa
Opranu3zanuy, TpyJ0BOH AUCHUIUIMHBI U HacToAuX [IpaBui Mepbl 0011ECTBEHHOTO
BO3JICHCTBHSI, CTABUTh BOIPOCHI O IPUMEHEHUU K HApYLIUTEISAM MEpP BO3JACHCTBH,
IPELYCMOTPEHHBIX JEHCTBYIOINUM 3aKOHOIATEIbCTBOM.

7.7. J10 mpUMEHEHHs B3BICKAHUA OT HAPYIIUTENS TPYIOBOW IWCHMILIMHBI
JOJDKHBI OBITH 3aTpeOOBaHbl OOBACHEHUS B MUCbMEHHOM (opme. OTka3 pabOTHHKA
JaTh OOBSCHEHUS HE MOXKET CITY>KUTh MPEMATCTBUEM JJIsl IPUMEHEHUS B3bICKAHUSI.

7.8.  JIUCLUMIUIMHApHOE  PACCIECJOBAaHUE  HAPYIIEHUs  I1e1arorn4ecKUM
paboOTHUKOM HOpPM IpodeccuoHanbHOro noseneHus u () YcraBa OpraHuzanuu
MO’KET OBITh MPOBEACHO TOJIBKO MO IMOCTYNUBLIEH Ha HEro ’kajgo0e, MOJaHHOW B
nucbMeHHOM Bujae. Komwust kanoObl JOJDKHA OBITh Bpy4YeHa MEJAaroru4eckomy
pabOTHUKY. X0/ TUCUUIIMHAPHOTO PACCIIEIOBAHUS U IPUHSATHIE 110 €r0 Pe3yJibTaTam
penieHuss MOryT ObITh MPEJaHbl IJIACHOCTU TOJBKO C COTJIacusi 3aMHTEPECOBAHHOTO
[e1arorn4eckoro paboOTHHUKA, 3a UCKIIOUEHUEM CITyyaeB, BEAYIIMX K 3aIlpelleHUI0
3aHUMAThCS MEeJarOrMuecKoi AesITeNbHOCTIO, UIIN €CIM 3TO HEOOXOIUMO JIJIS1 3aILIUThI
UHTEPECOB 00YUaAIOIIUXCS.

7.9. JlucuuniamHapHble B3bICKaHUS IPUMEHSIOTCS AIMUHUCTPALEN HE TTO3/THEE
OJIHOTO Mecsila CO AHS OOHapyKeHHUsl MPOCTYIKa, HE CUUTas BPEMEHH OO0Je3HU
pabOTHHKA WJIM €ro NpedbIBaHUs B OTIyCKe. J(UCIMIUTMHAPHOE B3BICKAHUE HE MOXKET
ObITh MPUMEHEHO MO3/IHEE ILIECTH MECSIEB CO JIHS COBEPLIECHUS MPOCTYIKa, a I10
pe3ylbTaTaM PpPEBHU3UH, MPOBEPKH (PUHAHCOBO-XO3SHUCTBEHHOW MIESATENIBHOCTH WIIH
ayJIUTOPCKOM MPOBEPKU — MO3HEE JBYX JIET CO JHS €ro COBEpIIeHUs. B yka3aHHbIe
CPOKH HE BKJIIOYAETCSl BpEMs TPOU3BOCTBA MO YTOJIOBHOMY JEIy.

7.10. 3a kaxxa0e HapylIeHHue TPYJ0BON AUCIUTIIIUHBI MOXKET OBITh TPUMEHEHO
TOJIBKO OJTHO JUCHHUILIMHAPHOE B3bICKAHUE.

7.11. Tlpn npuMeHEHNN OUCUUIIMHAPHOIO B3bICKAHUS JIOJKHBI YUYUTHIBATHCS
TSKECTh COBEPILIEHHOTO NMPOCTYIKA, OOCTOATEIbCTBA, NMPU KOTOPBIX OH COBEPIIEH,
MpEAIIeCTBYIONAs padoTa U MoBeJeHNE paOOTHHUKA.

7.12. Ilpuka3z O MPUMEHEHUU AUCIUIUIMHAPHOTO B3BICKAHUS C YKa3aHUEM
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OCHOBAHHWI M MOTHBOB €ro MPUMEHEHUsI OOBSABISICTCS PAOOTHUKY, TTOJABEPTHYTOMY
B3BICKAHUIO, ITOJ] PACTIMICKY B TEUECHHUE TPEX pabounx JHEH co aHs ero n3maanus. [Ipukas
B HEOOXOAMMBIX CIIy4asiX JOBOAMUTCS /10 CBEACHUS paOOTHUKOB OpraHu3aliuu.

7.13. Ecnu B TedeHue rofa co JAHS MPUMEHEHUS TUCHUITUHAPHOTO B3bICKAHMUS
pabOTHUK HE MOABEPrajcsi HOBOMY JAUCIUIUIMHAPHOMY B3bICKAHUIO, TO OH CUUTACTCS
HE UMEIOIIUM JUCITUTUTMHAPHOTO B3bICKAHMS. A IMUHUCTPAIIUS IO CBOCH MHUITNATHBE
WM TI0 XOAATalCTBY TPYAOBOTO KOJJICKTMBA MOXKET H34aTh NPHKA3 O CHITHH
TUCITUTUTMHAPHOTO B3BICKAHUS 10 HCTCUCHUS T'0J1a, €CJIA TTOCUUTALT, YTO OHO CHITPAJIo
CBOIO BOCITUTATEIBHYIO POJib, @ PAOOTHUK HE JOMYCTHJI HOBOTO HApYIIECHUS TPYAOBOM
TUCIUIUIMHBL U TPOSBHII ce0sl Kak JOOpPOCOBECTHBINM pabOTHUK. B TeueHue cpoka
JNEUCTBUA JTMCUUILTMHAPHOTO B3BICKAHMS MEPHI MOOIIPEHUsT K pabOTHUKY, Kak
MPaBUJIO, HE TIPUMEHSIOTCS.

JlucrurnIMHApHBIE  B3BICKAHUS TPUMEHSIOTCS TEHEPATBbHBIM  JTUPEKTOPOM
Opraau3aiuu U OOBSBIISIOTCS TIPHKA30M.

7.15. 3a coBepmienne Ha TeppuTopur  OpraHuzaluud — HapylICHUN
OOIIIECTBEHHOTO  MOpPSJKa  MPAaBOHAPYIIUTETW  MOTYT  OBITh  MOJBEPTHYTHI
aIMUHUCTPATUBHOMY B3BICKAaHHIO, HAJIATAEMOMY B YCTAHOBJIEHHOM TOPSAKE CyJaMu
WM JODKHOCTHBIMHU JIMIIAMHU TIPaBOOXPAHUTEIBHBIX OPTaHOB TIO TPEICTaBICHUIO
agMuHUCTpanuy OpraHu3alnuy MPUBJICUCHUE K aIMIHACTPATUBHON OTBETCTBEHHOCTH
B OTHX CIy9asX HE HCKIIOYAeT TNPUMCHCHUS Mep IUCHUIIMHAPHOTO WIIH
0OIIIECTBEHHOT'O BO3/ICHCTBHUSI.

7.16. OTBETCTBEHHOCTh 3a coOitojieHne Hactosamux [IpaBun paboTHUKaMU
CTOPOHHUX OpraHU3aIfil, MPUKOMAHIUPOBAHHBIMH K CTPYKTYPHBIM TIO/Ipa3IeJICHUSM
Opranuzanum, HECYT  PYKOBOIAUTEIM  COOTBETCTBYIOIIUX  CTPYKTYPHBIX
MOJIpa3AeICHUM Opranmzanuu. Iloceturenn OpraHu3anuu, HapyLIAKOIINAE
Hacrosmue [IpaBuna, BEIIBOPSIOTCS ¢ Tepputopuu OpraHu3aiuu, a TPy COBEPIIICHUN
UMU aJIMUHUCTPATUBHBIX TPABOHAPYIICHUHN — TOCTABIISIIOTCS B OT/ACIICHUE TTOJIUIIHH.

7.17. 3a yTpary, yHUYTOKECHHE, IIOBPEKJICHUE MTOMEIICHU, 000pYy10BaHUS UITH
npyroro wumyimiectBa OpraHuzanuy, HapylIeHHE TMpaBUJ €ro XpaHEHUs W
WCIIOJIB30BAHUsS,  TOBJICKIIEEC  BBINICYKA3aHHBIC  IOCICACTBHUS,  PaOOTHUKH
Opranm3anuu W JApyTrHe JUIla MOTYT HECTH MaTEPHAIBHYIO OTBETCTBEHHOCTH B
MOPSIIKE, YCTAHOBJICHHOM HOPMaMHU JICHCTBYIOIIETO 3aKOHOAATEIbCTBA.

8. Ilopsinok npoBegeHUs y4eOHbIX 3aHITHI

8.1. VueOubie 3ansatust B OpraHuzaimud TPOBOASTCS IO PACIHCAHUIO B
COOTBETCTBUH C yUEOHBIMU IJITaHAMHU U PaOOUYUMHU IporpaMMaMH KypcoB, IPOrpaMm
YTBEPKJICHHBIMU B YCTAHOBJICHHOM TOPSJIKE.

8.2. Y4yeOHOe pacnucaHie COCTaBISIETCS HA KOHKPETHBIN KYypC U BHIBEILIMBAETCS
Ha MH(POPMAIITMOHHOM CTEH/IE HE TTO3/IHEE, YeM 3a 5 JIHEH J10 ero Havara.

8.3. IIpo10KUTENBHOCTh YUEOHBIX 3aHATUN OMpeNesseTCs] B aKaJeMHUUECKUX Jacax.
JUIUTETBHOCTh OJHOTO aKaJieMHYecKoro yaca B OpraHusanuu cocTaBisieT 45 MUHYT,
BpEMsI  IEPEPHIBOB  MEXKIYy  AKAaJEMUYECKHMMHM  YacaMH  yCTaHaBJIMBAETCA
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mpernojaBaTesieM IO COIVIACOBAaHUIO C OOy4YaloIMMHUCS M IPEICTaBUTEIEM
aAMUHUCTPALIMH.

8.4. Tlocne Hauana 3aHATHI BO BCeX YYEOHBIX M MPUIETAIOUIMX K HUM
NOMEIIEHUSAX JIOJKHBI ObITh OOECHEYEHbl THIIMHA U MOPSI0K, HEOOXOIUMBIE IS
HOpPMAaJIbHOTO NpOBEeACHUs 3aHATUN. HenomycTumo mnpepbiBaTh yd4eOHBIE 3aHATHA,
BXOJIUTh M BBIXOJUTh W3 ayJAUTOPUU BO BpPEeMs HUX MPOBeIEHUS 0€3 pazpeuieHHs
MIPENoIaBaTEIs.

8.5. Hagnexaryro 9ucToTy ¥ MOPSAI0K B YICOHBIX IOMEIIEHUSIX, 00€CTIeunBacT
TEXHUYECKUN NEPCOHAJ, a TaKKe paOOTHUKM Ha Haydajgax caMOOOCIy)KUBAHUS U B
COOTBETCTBHUHM C HactosmuMmu [IpaBunamu.

8.6. CocrtaB ydeOHBIX TpYII [ TPOBEACHUS 3aHATUH B ayJAUTOPHSIX
omnpenensiercss  noapaszaeneHusmMu  Opranumzamuu. g aIAMHUHHCTPAaTUBHOIO
COMNPOBOXKICHHSI TPYIIN HA3HAYAETCSI KyPUPYIOIINI UX MEHEIKED.

8.7. B kaxjoW rpymnmne MeHEIXKEp BBIACISICT ceO0e B KaueCTBE MOMOIIHHMKA
CTapOCTY U3 Yncia Haubosee yCIeBarluX U JUCUUIUIMHUPOBAHHBIX 00y4YaroIIuXcs,
KOTOPBIM IOMOTAeT eMy 00€CIeunBaTh BBIIIOJIHEHUE HEOOXOIUMBIX TPEOOBAHUN ISt
OCYILIECTBIIECHUS Mpoliecca 00ydeHuUs.

8.8. OCHOBHBIMHU (DYHKIIMSIMU KYPHUPYIOLLETO MEHEIKEPA SIBISIOTCA:

— J10 HavaJja JICKIIUU WIK 3aHATHS (U B IEpephIBaX MEKy HUMH) B AyJUTOPUAX U
MaCTEpPCKUX MOArOTaBIMBAIOT HEOOXOAMMBIE YUeOHbIE TOCOOUS U anmaparypy;
HOJrOTOBKA ayJUTOPHON JIOCKU OCYILECTBISETCS 00y4aroIUMUCs Ha Havyajiax
CaMOOOCITyKUBaHMUS;

— TEePCOHAJIbHBIN YUeT MoCeleHusl 00yUJaroIUMUCs YUeOHbIX 3aHITHH;

— TIPEACTABJICHHE PYKOBOJIUTEIID HEOOXOAMMOM MHPOPMALHUU O HESBKE
oOy4Jaronmxcs ¢ ykasaHueM NPUUNH;

— KOHTPOJIb COCTOSIHHS, @ TaKXE COXPAaHHOCTU Y4YeOHOro o0OOpyIOBaHUSA U
MHBEHTApSI;

— OpraHu3alys CBOEBPEMEHHOIO IOJIYYEHUS U PACIIPEAECICHHS CPENH CTYAEHTOB
U CIIyIIaTesiel TPyIIbl Y4eOHUKOB U y4eOHBIX MTOCOOUI;

— W3BEILCHUE clymiaTesieil 00 M3MEHEHUsIX, BHOCUMBIX B PAaCHUCAaHUE 3aHSITHUH,
NOBEJCHUE JI0 UX CBEIECHUS PACIIOPSHKEHUN U YKa3aHUM PYKOBOJIMTEIS, IPYTrOn
HEe00X0oAMMOW HH(pOpMaLUH.

PacniopspkeHust MeHemkepa Kak IpeACTaBUTENs AJIMHHHMCTPALWU SIBIISIOTCS
00s13aTeTbHBIMU I UCTIOJTHEHUS] BCEMH 00YYarOIIUMHUCS.

8.9. Tlocne mpomycka 3aHATUN OOydarouuiics 00si3aH B TEUEHUE HEIEIH
NPEICTaBUTh B OOBSICHUTEIBHYIO 3aMMCKY U HEOOXOAUMbIE JOKYMEHTBI O MPUYMHAX
IIPOITyCKa 3aHATUM.

8.10. Bpemsi u npOaOIKUTENBHOCTh KAHUKYJI JUISl CIIyLIATEIEH ONpPENeIIOTCS
y4eOHBIMHU IIJIaHAMHU U TpaduKaMH yueOHOTO Mpoliecca.

9. ITopsaok B noMeHmieHUIX U HA TeppuTopun OpraHu3anuu

9.1. OTBeTCTBEHHOCTh 3a 0JArOyCTPOMCTBO mMoMemeHnit Opranuzanuu (HaaTudue
UCIpaBHOM MeOenu, 000pynOBaHHUs, MOAJEP)KAHHUE HOPMAIBHOW TeMIEepaTyphl,
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OCBEILEHUS, BEHTWIALMU U IIp.) HECYT PYKOBOJUTEIN COOTBETCTBYIOIIUX
CTPYKTYPHBIX ITOAPA3IAECICHUMN, UCIIOIB3YIOIINX TOMEIICHUS.

9.2. KoHTpOIIb 32 UCIIPABHOCTHIO U COXPAHHOCTHIO OPUCHOM TEXHUKH U APYTOTO
o0opynoBaHusi B  KaOMHETaX  OCYLIECTBISIOT  pPA0OTHUKUM  CTPYKTYPHBIX
MOJIpa3/IeJIeHU i, UCTIONB3YIOIINE ATY TEXHUKY U 000pyI0BaHHE.

9.3. KoHTpoib 3a MOPSAKOM M TOTOBHOCTBIO YYEOHBIX IOMEIIEHUN K
OPOBEICHUIO  3aHATHUM  OCYIIECTBISIIOT  IPEACTABUTENIM  aJIMHHHMCTpPALUU
JeNapTaMEHTOB, UCIIONB3YIOIIUX IIOMEILEHUS.

9.4. Bo Bcex nmoMemeHusax U Ha Tepputopun Opranusainuu 3amnpeniaeTcs:

— HAHOCUTh HAa CTEHAaX, ayJUTOPHBIX CTOJAX M B APYTrUX MECTax KakHhe-TuOo
HAJAMKUCH U PUCYHKH, PACKJIEUBATDH U BHIBEIINBATH 00BABICHUS 0€3 pa3peieHus
aMUHUCTPALINY;

— THOpTUTH MeOelb M O00OpyHOBaHUE, COBEpLIATh JACHCTBHS, HapyIIAIONIUe
YUCTOTY U MOPAIOK;

— TPUHOCHUTH M PACIMBATh CIIUPTHBIE HAIUTKU U MUBO, HAXOJUTHCS B COCTOSIHUU
AJIKOTOJIBHOTO, HAPKOTUYECKOIO0 WM TOKCHYECKOrO OIbSHEHHS, COBEPILATH
VWHBIE  JIEWCTBUSA, 3a KOTOpPBIE  JCHCTBYIOIIMM  3aKOHOAATEIBCTBOM
IPELyCMOTPEHA aIMUHACTPATUBHASL OTBETCTBEHHOCTB;

— IIPUHOCHUTH B3pBIBYATHIC, JIETKOBOCILIAMEHSIOIIMECS] U TOKCUYHBIEC BELIECTBA,
OTHECTPEJIBHOE, Fa30BOE U XOJOJHOE OpYyKUE (KpOME CIIy4aeB, KOTAa UMEeTCs
CHEUUaIbHOE pa3pelICeHUEe Ha €ro HOIIEHHWE B CBA3M C BBINOJHEHUEM
CITy>K€OHBIX 00sI3aHHOCTEM );

— UIpaTh B a3apTHBIC UTPHI;

— KYPHUTb B HEYCTAaHOBJICHHBIX MECTAX;

— CKBEPHOCJIOBUTE;

— HapylaTh CAHUTAPHO-TUTHEHUYECKUE HOPMBI;

— KpuyaTh, IIyMETh, UIPaThb Ha MY3bIKAJIbHBIX HMHCTPYMEHTaX, MOJb30BaThCS
3BYKOBOCHPOU3BOJIAILIEH anmaparypoi ¢ HapyUIEHUEM TUILIWHBI U CO3IaHUEM
MOMEX OCYILIECTBICHUIO YYEOHOTO MPOILECCa;

— HaxXOAMTHCA B ayIUTOPUSAX B BEPXHEH OA€K/e, TOJIOBHBIX YOOpax;

— HCHOJb30BaTh CPEACTBA MOOMIIBHOM CBSI3U BO BpEMs 3aHATUM;

— mepeMelaTh U3 MOMEIEHUsl B IOMeUIeHre 0e3 pa3pelieHus npeacTaBuTenei
aAMUHUCTPALIMH UM MaTepUalIbHO-OTBETCTBEHHBIX Jinl] OpraHu3anuu Meoenb,
000pyZI0BaHUE U IpyTrUe MaTepuaibHble IEHHOCTH;

— HaxonauTbcd B OpraHu3alvy BHE YCTAaHOBJIEHHOTO BPEMEHHU €ro paboThl (Kpome
CJIy4aeB BBIIIOJIHEHUSI HEOTJOXKHBIX padOT MO CHEUAIbHOMY pa3pelieHuto
aIMUHUCTPALINH);

— OCYIIECTBIATH 0€3 pa3pelieHrss aJMUHUCTPALUU TOPTOBIIO C PYK, CTOJUKOB,
JOTKOB U T.I., @ TAK)X€ OKA3bIBaTh MHbIC MJIATHBIE YCIYTH (PEMOHT, MPOKAT,
BUJICO- U 3BYKO3aIuUCh, (hoTorpadmpoBaHUe U T.I1.);

9.5. Haxonsce Ha Tepputopun Opranuzaiuu, Bce paOOTHUKHU U 00ydarouiuecs
JOJKHBI UMETh MpHU ce0e TOKYMEHTHI (MacmopT, MPOIYCK) W MPEABABIATH HUX IO
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TpeOOBaHUIO MPECTABUTENEH aIMUHUCTPALIUN U PAOOTHUKOB CITYKObI OXpaHBbI.

9.6. Ilo oxoHuaHuu pabOT U y4EOHBIX 3aHATUN, TPOBOJAUMBIX B MOMEIICHHIX
Opranuzaiuy, HO HE TO3/IHEE BPEMEHHU, yKa3aHHOro B 1. 9.4 Hacrosiuux [lpasuin,
KJIIOYM OT MOMEIIEHUI CAAI0TCS IeKYPHOMY aJIMUHHUCTPATOPY Ha OXpaHy. XpaHEHUE
U BblJada KJIKOYEH OCYIIECTBISIOTCA B MOPSAKE, YCTAHOBICHHOM aJMHUHHUCTpALUEN
Opranu3zaiuu.
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